
Virtual Planning Committee Meeting Proposal 
 
Background 
 
With the current Coronavirus Crisis, Central Government have imposed a lockdown there no more 
than two individuals that can congregate in one place. The implications are that none the Town Council 
meetings and prime committees can be held. 
 
NALC have made representation to the Secretary of State for Housing, Communities and Local 
Government for the need to hold meetings remotely and to make decisions without the need for 
physically being in the same space. 
 
NALC have been expecting government guidance on holding meetings remotely for a number of 
weeks. In the absence of government guidance, NALC suggest taking decisions remotely for truly 
urgent issues. In this case, local councils should evidence their decision making as best they can, for 
example by asking councillors to confirm their votes by email to the clerk for the clerk to keep as a 
record of the decision. 
 
Subsequently, Chief Planner Steve Quartermain issued a statement on behalf of central government 
saying: “We encourage you to explore every opportunity to use technology to ensure that discussions 
and consultations can go ahead.” He added: “We also encourage you to consider delegating 
committee decisions where appropriate.” 
 
In addition, Tim Naylor, has written to all parish councils in the Ashford borough, saying they will 
continue to be consulted by email via the parish clerk. All application documentation will be available 
online via ABC website and requesting representation on the planning applications. He reiterated the 
position being taken by Chief Planner Steve Quartermain (above) asking councils to “take an 
innovative approach using all options available to you to continue your service”. Finally Tim Naylor 
has said: “During the extraordinary circumstances through which we are attempting to navigate at the 
current time, I am therefore similarly making the request that you subscribe to the processes we are 
proposing to enable you to make submissions in the context of the above and spirit in which they are 
intended.” 
 
Proposal 
 
As and when central government find time to provide enact a piece of legislation or statutory 
instrument, Tenterden Town Council will as an interim measure to discharge its responsibilities as a 
consultee by: 
 

1. Reinstating its planning committee via virtual electronic meeting facility. 
2. The rules around a quorate will remain the same as per standing orders.  
3. By ensuring transparency via the minutes and if available through audit system. 
4. Allowing members from the general public to submit written representation to the town clerk 

24 hours before the meeting of no more than 350 words (this is slightly longer than a three-
minute speech). This replaces public speakers as the process will not be able to 
accommodate. 

 
Cllr. John Crawford 
  



 
Update – 31st March 2020 
 
Councils are still waiting for direction from the National Association of Local Councils regarding  
instruction on video conferencing and public attendance at meetings.  The Government has created 
the Coronavirus Act 2020 and Section 78 makes reference to National Authorities making provision 
around how meetings are conducted and public attendance:   
http://www.legislation.gov.uk/ukpga/2020/7/section/78/enacted  
 

http://www.legislation.gov.uk/ukpga/2020/7/section/78/enacted

